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PPPeeerrrsssooonnnnnneeelll   IIInnn---   &&&   OOOuuuttt---PPPrrroooccceeessssssiiinnnggg   CCChhheeeccckkk   SSShhheeeeeetttsss   

 

 CNIC HQ Civilian Check-In Phase 1 

 CNIC HQ Civilian Check-Out 

 CNIC HQ Contractor Check-In Phase 1 

 CNIC HQ Contractor Check-Out 

 CNIC HQ Military Check-In Phase 1 

 CNIC HQ Military Check-Out 

 Military Reservist (30 Days or Less) Check-In 

 Military Reservist (30 Days or Less) Check-Out 

 

SSSyyysssttteeemmmsss   AAAcccccceeessssss   MMMaaannnaaagggeeemmmeeennnttt   

 

 System Authorization Access Request Navy (SAAR-N) (OPNAV 5239/14) 

 Total Workforce Management Services (TWMS) – CIVILIAN 

 Total Workforce Management Services (TWMS) – CONTRACTOR 

 Total Workforce Management Services (TWMS) –  MILITARY 

 

SSSeeecccuuurrriiitttyyy   FFFooorrrmmmsss   

 

 Classified Information Non-Disclosure Agreement 

 Personal Attestation Upon the Granting of a Security Clearance and/or Access 

 Security Check-In and Request for Access  

 Security Termination Statement 

 

EEEttthhhiiicccsss   &&&   SSStttaaannndddaaarrrdddsss   ooofff   CCCooonnnddduuucccttt   

 

 CNIC Employees’ Guide to the Standards of Conduct 

 Contractor Employees in the Federal Workplace 

 Disqualification Statement (Template) 

 Employment Restrictions (All Government Employees) 

 Employment Restrictions (SES & Flag Officers) 

 Force Judge Advocate Check-In Form 

 Force Judge Advocate’s Ethics Program 

 OGE Form 450 (Automated 2012) 

 Post-Government Employment Advice Opinion Request (DD Form 2945) 

 Principles of Ethical Conduct for Government Officers and Employees 
(Executive Order 12674)  

 Twenty Basic Rules for Personnel Leaving DOD 

 Working with Government Contractors 

http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/CivilianPersonnel/In-Processing/Phase1/CNICP_A278151
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/CivilianPersonnel/Out-Processing/CNICP_A277101
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/ContractorPersonnel/In-Processing/Phase1/CNICP_A278149
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/ContractorPersonnel/Out-Processing/CNICP_A276778
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/In-Processing/Phase1/CNICP_A285098
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/Out-Processing/CNICP_A277100
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/CNICP_A283526
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/Out-Processing/CNICP_A283527
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/CivilianPersonnel/In-Processing/Phase1/Pre-arrival/CNICP_A277596
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/CivilianPersonnel/In-Processing/Phase1/Pre-arrival/CNICP_A197180
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/ContractorPersonnel/In-Processing/Phase1/Pre-arrival/CNICP_A228877
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/In-Processing/Phase1/Pre-arrival/CNICP_A228895
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/CivilianPersonnel/In-Processing/Phase1/Pre-arrival/CNICP_A228874
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/CivilianPersonnel/In-Processing/Phase1/Pre-arrival/CNICP_A269362
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/CivilianPersonnel/In-Processing/Phase1/Pre-arrival/CNICP_A269363
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/Out-Processing/CNICP_A229144
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/In-Processing/Phase3/CNICP_A269351
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/In-Processing/Phase3/CNICP_A269353
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/Out-Processing/CNICP_A269361
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/Out-Processing/CNICP_A269749
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/Out-Processing/CNICP_A269750
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/In-Processing/Phase3/CNICP_A269355
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/In-Processing/Phase3/CNICP_A269349
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/In-Processing/Phase3/CNICP_A228886
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/Out-Processing/CNICP_A269360
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/In-Processing/Phase3/CNICP_A269352
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/In-Processing/Phase3/CNICP_A269352
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/Out-Processing/CNICP_A269356
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/In-Processing/Phase3/CNICP_A269354
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GGGooovvveeerrrnnnmmmeeennnttt   TTTrrraaavvveeelll   CCCrrreeedddiiittt   CCCaaarrrddd   

 But I Didn’t Know 

 Travel Card Program Cardholder Account Agreement 

 Statement of Understanding – Government Travel Card Program 

MMMiiillliiitttaaarrryyy   PPPSSSDDD   GGGaaaiiinnnsss   PPPaaaccckkkaaagggeee   

 

 Cover Sheet for MILPERS Gains Package 

 MILPERS Receipts Package 

 Checklist for Travel Claims – NPPSC Form 7220.8/1 

 Dislocation Allowance Statement 

 Permanent Change of Station Receipts Check-Off Sheet 

 PCS Travel Claim Check-Off Sheet 

 PSD Washington Receipts Mini Master Update 

 PSD Washington SOU for BAH Entitlement – NAVPERS 1070/613 

 Service Members’ Group Life Insurance Election and Certificate – SGLV 8286 

 Temporary Lodging Expense Allowance Certification 

 Travel History Form 

 Travel Voucher or Subvoucher – DD Form 1351-2 

 

PPPaaarrrkkkiiinnnggg   PPPeeerrrmmmiiitttsss   ///   DDDeeecccaaalllsss   

 

 Contractor Permit Decal Request Verification 

 General Vehicle Information 

 Permanent Parking Permit / DOD Decal Application 

 

PPPeeerrrfffooorrrmmmaaannnccceee   MMMaaannnaaagggeeemmmeeennnttt   

 

 CNIC New Employee’s Check-In Form 

 MyWorkplace (MW) User Account Agreement 

 

TTTiiimmmeeessshhheeeeeetttsss   ///   SSSLLLDDDCCCAAADDDAAA   ///   TTTaaaxxx   FFFooorrrmmmsss   

 

 D4, District of Columbia Employee Withholding Allowance Certificate 

 Direct Deposit Sign-Up Form – Standard Form 1119A (EG) 

 MW507, Employee’s Maryland Withholding Exemption Certificate 

 New Employee SLDCADA/DCPS Input Form – CNIC FSC Form 0208 

 VA-4, Commonwealth of Virginia Personal Exemption Worksheet 

http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/In-Processing/Phase2/CNICP_A228868
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/In-Processing/Phase2/CNICP_A285051http:/www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/In-Processing/Phase2/CNI
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/In-Processing/Phase2/CNICP_A285052
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/In-Processing/Phase1/Pre-arrival/CNICP_A228915
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/In-Processing/Phase1/Pre-arrival/CNICP_A228916
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/ContractorPersonnel/In-Processing/Phase2/CNICP_A229051
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/In-Processing/Phase2/CNICP_A228893
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/In-Processing/Phase2/CNICP_A228912
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/In-Processing/Phase2/CNICP_A228908
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/In-Processing/Phase2/CNICP_A228903
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/CivilianPersonnel/In-Processing/Phase2/CNICP_A228883
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/CivilianPersonnel/In-Processing/Phase2/CNICP_A228887
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/CivilianPersonnel/In-Processing/Phase2/CNICP_A228902
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/CivilianPersonnel/In-Processing/Phase2/CNICP_A228909
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/CivilianPersonnel/In-Processing/Phase2/CNICP_A228891
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 W-4, Employee’s Withholding Allowance Certificate 

 

OOOttthhheeerrr   FFFooorrrmmmsss   

 

 Exceptional Family Member (EFM) Medical Summary – Form DD2792 

 EFM Special Education/Early Intervention Summary – Form DD2792-1 

 Custody Receipt for Information Technology Property 

 Name Tag Form 

 

 

http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/CivilianPersonnel/In-Processing/Phase2/CNICP_A228892
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/Out-Processing/CNICP_A228885
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/Out-Processing/CNICP_A228884
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/MilitaryPersonnel/In-Processing/Phase2/CNICP_A285050
http://www.cnic.navy.mil/CNIC_HQ_Site/WhoWeAre/CNICJobs/PersonnelCheckInCheckOut/CivilianPersonnel/In-Processing/Phase1/Pre-arrival/CNICP_A228904

